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LSTA Financial Report 
Office of Commonwealth Libraries 

Grantee: 
Grant # (FC): Total Grant Amount: 
Project Title: 

Completed by: Title: 
Telephone: Email: 

By signing this report, I certify to the best of my knowledge and belief that the report is true, complete and accurate and the expenditures, 
disbursements and cash receipts are for the purpose and objectives set forth in the terms and conditions of the federal award. I am aware 
that any false, fictitious, or fraudulent information or the omission of any material fact, may subject me to criminal civil or administrative 
penalties for fraud, false statements, false claims, or otherwise. 

Signature: 

Budget Category 
Current 
Approved 
Budget 

First Quarter 
(Actual 

Expenditures) 

Second Quarter 
(Actual 

Expenditures) 

Third Quarter 
(Actual 

Expenditures) 
Final Balance 

(Unexpended Funds) 

Salaries/Wages/Benefits 
Consulting Fees 
Travel (at state rate) 
Supplies/Materials 
Equipment 
Services 
Indirect Costs 

Grant Totals 
Cash Match 
In-Kind 

Project Totals 

Electronically submit LSTA Financial Reports by clicking the 'Submit' button at the end of the report. 

Please put LSTA Quarterly OR Final Report respectively, followed by the FC# (from the contract) in the subject line. 

Questions? Contact ra-LSTA@pa.gov 

Failure to submit reports timely will effect grant payments. 

LSTACoordinator
Comment on Text
Avoid jargon and keep the title as short as possible while including salient information.  Do not use acronyms.  Avoid abbreviations.When appropriate, include any information on target beneficiaries. 

LSTACoordinator
Cash Match explination
Cash Match is the amount of money the grant recipient and any partnering organizations put toward the project costs.  For example, the Friends of the Library contributed $1,000 for publicity materials; a radio station contributed $500 to purchase T-shirts for the summer reading program.

LSTACoordinator
In-Kind explination
In-Kind is the value of goods and services provided by the grant recipient towards the project.  For example, a library might contribute photocopying, telephone service, or allocate some staff time.

https://www.statelibrary.pa.gov/Libraries/Subsidies-and-Grants/LSTA/Pages/BudgetCatExpl.aspx
LSTACoordinator
Comment on Text
Enter the Current Approved Budget amount(s) as shown on Appendix B of the contract.

mailto:ra-lsta@pa.gov


  

  

  

   

 

 

  

 

 

LSTA Financial Report Page 2 of 2

Office of Commonwealth Libraries 
Please enter the LSTA, Cash Match and In-Kind amount for this quarter.  
The Total column will auto calculate. In addition, a description for each expenditure for this quarter is required. 

Budget Category LSTA Cash Match In-Kind Total 

Salaries/Wages/Benefits 
Description: 

Consulting Fees 
Description: 

Travel (at state rate) 
Description: 

Supplies/Materials 
Description: 

Equipment (>$5,000 per unit) 
Description: 

Services 
Description: 

Indirect Cost 
Description: 

hcleveland
Comment on Text
Cash Match is the amount of money the grant recipient and any partnering organizations put toward the project costs.  For example, the Friends of the Library contributed $1,000 for publicity materials; a radio station contributed $500 to purchase T-shirts for the summer reading program.

hcleveland
Comment on Text
In-Kind is the value of goods and services provided by the grant recipient towards the project.  For example, a library might contribute photocopying, telephone service, or allocate some staff time.

LSTACoordinator
Description Instruction
This amount includes salaries, wages, and fringe benefits paid to staff directly contributing to the project.This description includes position titles (but not names) and number of FTEs. Remember to identify if the expenditures were covered by LSAT, Cash Match, or In-Kind funds.For example:  These are LSTA funds -  Project Director - .50 FTE

LSTACoordinator
Description Instruction
This amount includes all expenses related to acquiring the services of a consultant for a specific activity within the project.Costs may include fees, travel, accommodation, and support services obtained directly by the consultant.This description includes the expertise of consultant along with actions/contributions to project.Remember to identify if the expenditures were covered by LSAT, Cash Match, or In-Kind funds.

LSTACoordinator
Description Instruction
This amount includes all airfare, ground transportation, accommodation (lodging), meals, etc. (see 2 CFR 200.474).Reported expenses must be related to the project activities and must be incurred by the staff working on the project.Note: For airfare, economy class must be used, unless otherwise allowable by law (see 2 CFR 200.474).This description includes the number of travelers and the types of travel expenditures. For example: These are LSTA Funds - mileage reimbursement for 4 travelers, lodging reimbursement for 2 travelers, meal reimbursement for 2 travelers.

LSTACoordinator
Description Instruction
This amount includes all costs for supplies and materials purchased specifically for the project.Classify as Supplies/Materials if the acquisition cost per unit is less than the lesser of the capitalization level established by the governmental unit for financial statement purposes, or $5,000. (See 2 CFR 200.94(Supplies)).This description includes the types and quantities of supplies/materials acquired.  Note:  Some items, such as program supplies can be “bundled.” Remember to identify if the expenditures were covered by LSAT, Cash Match, or In-Kind funds.For example:  These are LSTA funds - 50 early literacy kits, each containing five picture books, 1 character puppet, and a tip sheet.

LSTACoordinator
Description Instruction
This amount includes all tangible personal property with a unit price of $5000 or more.Classify as Equipment if the acquisition has a useful life of more than one year and a per-unit acquisition cost which equals or exceeds the lesser of the capitalization level established by the non-Federal entity for financial statement purposes, or $5,000. (See 2 CFR 200.33 (Equipment))This description includes the types and quantities of equipment, with a unit price of $5000 or more, acquired.Remember to identify if the expenditures were covered by LSAT, Cash Match, or In-Kind funds.

LSTACoordinator
Description Instruction
This amount includes the cost of services provided by a contractor.This description includes the services provided.   Databases should be described here and names of contractors included. Remember to identify if the expenditures were covered by LSAT, Cash Match, or In-Kind funds.For example:  These are LSTA funds - ABC Catering for a group working lunch.

LSTACoordinator
Description Instruction
This amount includes any allowable indirect costs.This description includes allowable indirect costs incurred by the grantee.
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