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Non-Procurement Registration Guide 

Non-Procurement Vendor Registration applies if: 

• It is expected to receive payments from the Commonwealth of Pennsylvania that are not 
related to bids, contracts or purchase orders 

• Direct utility providers for the commonwealth 
• It is expected to receive grant or loan money from the commonwealth 
• You are considered a Non-Procurement Vendor 

 

Please note that the website is compatible with Internet Explorer only. 

 

 

 

To complete the registration process, please go to: 

www.vendorregistration.state.pa.us 
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Click the link for Non-Procurement Vendor Registration 
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Step 1 – Vendor Identification  

1. Enter the Employer Identification Number (EIN) or Social Security Number 
(SSN) for the business.  

 Enter either the EIN or SSN – do not 
make an entry in both fields.  
Use whole numbers and do not include 
any special characters in your entry.  
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Step 2 – Vendor Details  

1. Enter the Vendor Details for the business. 
 

 

 

 

 

 

 

 

 

 

 

 

Carefully read the Data Privacy Statement; select the checkbox to accept the 
terms. 

 

2. Select the Next button to continue.  
 
 
 
 
 
 
 
 
 

There are 11 fields which are required to be 
completed, as noted with a red asterisk (*):  
1– Legal Name  
2– Name of Person Creating the Registration  
3– Type of Business  
4– Email Address  
5– Telephone  
6– Street Number and Name (or PO Box)  
7– City 
8- State 
9– Country  
10- County 
11–  Zip Code   
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The supplier registration system contains a United States Postal Service (USPS) address 
validation which verifies:  
– The existence of the address  
– The +4 in the zip code  
 
If applicable, select the appropriate button when presented with the Address Validation prompt.  
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Step 3 – Submit Registration Form  
The completed W-9 Form is displayed for Verification and Electronic Signature. It contains the 
information entered during Steps 1 and 2.  
 

1. Carefully review the information on the W-9 Form.  

2. If the information is not correct, select the Back button and revise the 
information.  
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3. If the information is correct, select the checkbox to confirm electronic 
signature. 

 

An e-mail will be sent indicating whether or not the registration was approved or rejected within 5 
business days. 

If an e-mail has not been received within the 5 business days, please contact the Vendor Data 

Management Unit at RA-PSC_Supplier_Requests@pa.gov or 877-435-
7363 option 1 Monday-Friday 8:00am - 4:30pm est.  

 

mailto:RA-PSC_Supplier_Requests@pa.gov
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