[bookmark: _GoBack]Office of Commonwealth Libraries

Keystone Recreation, Park and Conservation Fund 
2014 Quarterly Progress Report 

 
Grant Information
	Project #
	FC

	Report Date
	

	Municipal Grantee
	

	Library
	

	Amount of Grant Award
	

	Amount of Grant Expended
	




Quarterly Report Due Dates
Grantees are required to submit a Quarterly Report for every calendar quarter after receiving the fully executed contract. The following report schedule must be followed:


	REPORT PERIOD
	Postmarked 
on or Before:  

	April, May, and June, 2015
	July 15, 2015

	July, August, and September, 2015
	October 15, 2015

	October, November, and December, 2015
	January 15, 2016

	January, February, and March, 2016
	April 15, 2016

	April, May, and June, 2016
	July 15, 2016

	July, August, and September, 2016
	October 15, 2016




Send ORIGINAL signed report to: 

Pennsylvania Department of Education
Office of Commonwealth Libraries 
Attn: KEYSTONE
221 Forum Building
607 South Drive
Harrisburg, PA 17120-0600

	
SIGNATURE:
	
	DATE:
	

	
	
	
	



PRINT OR TYPE NAME:  _______________________________________________


EMAIL ADDRESS: ____________________________________________________

Project Information

Please provide concise information for each of the questions below.

	Descriptive Narrative:
Describe all work and events that occurred during this reporting period.

	

	Evaluation: (Respond to both parts of the section):
1 - Evaluate the project’s progress to date. 
2 - What is the percentage of project completion as of this report?

	

	Problems:
Describe any problems encountered, including delays.

	





	Updated Timeline:
Submit a project timeline indicating your current status and location in the project and the projected work schedule of critical events going forward. The timeline must include the estimated date of completion. 
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